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Sociology 4931: Internships


SOCY 4931: Sociology Internship

Fall 2009

Instructor: Dawn Stanley

Contact: stanleyd@colorado.edu
Office: Ketchum 409
Office Hours: 5-6p Mondays before class sessions & by appointment.
Internship Website: http://sobek.colorado.edu/SOC/Undergrad/internship.html

*This syllabus outlines the requirements for students taking the course for 3 credits. Additional requirements for 4 - 6 credits are posted on CULearn.

Class Sessions


The class will meet in Ketchum 301 from 6 - 7:15p on the following dates:

August 24

September 14

October 5

October 26

November 16

December 7

Course Description & Organization: 

The sociology internship program is designed to provide advanced junior and senior sociology majors with the opportunity to work hands-on in the community and gain practical knowledge and experience. Participation in the program requires both community and academic work.

Throughout the semester, students will actively apply their sociological knowledge to gain a deeper understanding of their internship experience. Additionally, we will spend class time creating tools to aid in the successful transition from undergraduate student to working professional or graduate student.

Course Expectations


At Your Internship Site:

·  Please remember that you are a representative of the CU-Boulder Sociology Department, and that your conduct will affect future students who wish to intern at this site.

· Dress appropriately & meet your obligations.

· Actively seek feedback on your performance.


For the Class:

· Students participating in this program must have excellent time management skills.  Because the class meets infrequently, students are solely responsible for meeting all of the requirements of the course - both at their internship site and for the class sessions.

· Late assignments will NOT be accepted.  Note that CULearn will not accept assignments past the posted deadline.  If you have a medical emergency that prevents you from submitting an assignment, you must submit documentation from a doctor within 1 week of the assignment’s due date.  No other excuses will be accepted.  Please note that ALL papers are due ONE WEEK before the next class session.
· DO NOT arrive late or expect to leave early. 
· Side conversations WILL NOT be tolerated.  The first time a student is asked to discontinue a side conversation will result in a warning.  The second time and any subsequent time throughout the semester will result in immediate dismissal from class and you will NOT receive credit for attending class.  Dismissed students are solely responsible for any missed material.


Technology Policies:

· Students may take notes on their laptops, but if their laptop use is distracting to other students (because of movie watching, game playing, IMing, etc.), they will be asked to leave class and will NOT receive credit for attending class.

· Absolutely NO recording (audio or visual) of the class sessions.  

· Students MUST bring paper and pen to class, even if they choose to take notes on their laptops.

· Cell phones and pagers must be turned off during class time, unless your profession requires you to leave it on.  In that case, notify Dawn ASAP.

· Emailed assignments are NEVER accepted and any attachments will be deleted automatically.

· It is your responsibility to make sure you can use CULearn.  If you are unfamiliar with it, please take time during the first week of the term to practice using it.  Not knowing how to post something is NOT grounds for submitting an assignment late.

CULearn:


Your written assignments will be submitted through CULearn.  It is YOUR responsibility to make sure you can use CULearn.  Please do a browser check BEFORE logging in for the first time.


Questions?  Contact IT (NOT Dawn) at 303.735-HELP
Sections of CULearn you should check regularly:

Calendar


Announcements

Assignments


Web Links


Home Page

REQUIRED CU POLICY STATEMENTS

Disability Services
If you qualify for accommodations because of a disability, please submit to me a letter from Disability Services in a timely manner so that your needs will be addressed. Disability Services determines accommodations based on documented disabilities. Contact: 303-492-8671, Willard 322, and http://www.Colorado.EDU/disabilityservices
If you have a temporary medical condition or injury, see guidelines at

http://www.colorado.edu/disabilityservices/go.cgi?select=temporary.html
Learning Environment
Students and faculty each have responsibility for maintaining an appropriate learning environment. Those who fail to adhere to such behavioral standards may be subject to discipline. Professional courtesy and sensitivity are especially important with respect to individuals and topics dealing with differences of race, culture, religion, politics, sexual orientation, gender, gender variance, and nationalities.  Class rosters are provided to the instructor with the student's legal name. I will gladly honor your request to address you by an alternate name or gender pronoun. Please advise me of this preference early in the semester so that I may make appropriate changes to my records.  See policies at

http://www.colorado.edu/policies/classbehavior.html and at

http://www.colorado.edu/studentaffairs/judicialaffairs/code.html#studentcode
Discrimination and Harassment
The University of Colorado at Boulder policy on Discrimination and Harassment, the University of Colorado policy on Sexual Harassment and the University of Colorado policy on Amorous Relationships apply to all students, staff and faculty.  Any student, staff or faculty member who believes s/he has been the subject of sexual harassment or discrimination or harassment based upon race, color, national origin, sex, age, disability, creed, religion, sexual orientation, or veteran status should contact the Office of Discrimination and Harassment (ODH) at 303-492-2127 or the Office of Judicial Affairs at 303-492-5550.  Information about the ODH, the above referenced policies and the campus resources available to assist individuals regarding discrimination or harassment can be obtained at http://www.colorado.edu/odh
Honor Code
All students of the University of Colorado at Boulder are responsible for knowing and adhering to the academic integrity policy of this institution.  Violations of this policy may include: cheating, plagiarism, aid of academic dishonesty, fabrication, lying, bribery, and threatening behavior.  All incidents of academic misconduct shall be reported to the Honor Code Council (honor@colorado.edu; 303-735-2273). Students who are found to be in violation of the academic integrity policy will be subject to both academic sanctions from the faculty member and non-academic sanctions (including but not limited to university probation, suspension, or expulsion). Other information on the Honor Code can be found at http://www.colorado.edu/policies/honor.html and at http://www.colorado.edu/academics/honorcode/
Grading

You can earn 1000 points in this class (individuals taking the course for 4-6 credits should consult the additional requirements).  Grades will always be available on CULearn.  Assignments are described below.

	Assignment
	Points
	Percentage of Grade

	On-Site Assessment: Includes completing the necessary number of hours (200 points), and internship supervisor evaluation (300 points)
	500
	50%

	Participation & Attendance (15 points per session) + Attending 1-on-1 meeting with Dawn (30 points)
	120
	12%

	Completion of Career Inventory before Office of Career Planning visit
	50
	5%

	Papers (3 papers @ 60 points each)
	180
	18%

	Job Portfolio (due December 7th)
	150
	15%


On-site Assessment: 500 points

The quality of the on-site internship performance will be gauged in concert with the student’s on-site internship supervisor. Students are required to fulfill all internship obligations, including required time commitments and job duties. I will contact your on-site supervisor periodically throughout the semester. It is highly recommended that you communicate with your supervisor throughout the semester as to your performance. If you catch and correct a problem early in the semester, it may help your final assessment score. Part of this assessment score is based on you completing the necessary number of hours on-site. A time-sheet (available on CULearn) signed by your supervisor is due in class on December 7th. While it is your responsibility to hand in the time-sheet, your supervisor is responsible for completing and submitting your evaluation to me directly by December 11th. 

Participation/Attendance: 120 points

a.) Class Meetings:

Please think of this class as a community in which you play an important role. As a community, EVERY member (you, your peers and your instructor) is an integral part of the learning process. In other words, please participate and share in the project of making everyone’s voice a valuable contribution.  I will be grading everyone on her or his contribution to a productive learning environment. This means active involvement in the course and no disruptive behavior (e.g., side conversations, coming to class late). Attendance is mandatory for all six scheduled class meetings. 

b.) One-on-One Meeting:

You are required to meet with me one-on-one for approximately 30 minutes during the first three weeks of the semester.  You will sign up for times on CULearn. During this meeting, students should be prepared to discuss their internship experiences and develop an individual learning plan. Students are welcome to schedule additional meetings if desired. Attendance is mandatory for the one-on-one meeting.

Completion of Career Inventory: 50 points

The class will visit the Office of Career Planning on either September 14 or October 5.  Prior to this visit, students will be asked to complete 1 or more career inventories in order to make the visit more productive.  Details will be available on CULearn.

Papers: 180 points

Guidelines for papers will be posted on CULearn.  Papers are due: September 28, October 19, and November 9 on CULearn.

Job Portfolio: 150 points

Guidelines for the portfolio will be available on CULearn by October 5th.  The portfolio is due in class December 7.  
